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1. O01mue moJ1oKeHu s

1.1. JloxymeHTsl, oOpa3yromuecsi B mporecce aesrensHoctd MBJIOY Ne 107 (manee —
VYupexneHne), HUMEILUE HCTOPUUYECKOE, HAyYyHOE, COLHAIbHOE, 3KOHOMHYECKOE M IPaKTUYECKOE
3HAa4YeHUE, SBISIOTCS COOCTBEHHOCTBIO YYpPEXKJIEHHs W B Ipeleax CpOKOB, YCTaHOBJIEHHBIX
l'ocynapctBenHoit apxuBHOM ciyx0o0it Poccuiickoit ®enepauuu, Wik A0 JHUKBUJAIUU YUPEKICHUS
XpaHATCA B YUPEKACHUU.

1.2. VupexzaeHue obecrneyuBaeT COXPaHHOCTb, Y4€T, OTOOp, YNOPSAJOYEHHE U HCIIOJIb30BaHHUE
JOKYMEHTOB, 00pa3yloIuXcs B €ro JAEATENIbHOCTH. B COOTBETCTBUHM C MpaBHJIAMH, YCTaHOBJICHHBIMH
I'ocynapcTBeHHOM apXMBHOM CiTy»k00H, B cilydae JIMKBUAALUY (peopraHu3aluy B GopMe NPUCOSAUHEHHS)
nepelaeT 3TU  JOKYMEHThl OpraHu3aluu-IPaBOIPEEMHUKY, BBILIECTOSALIEH OpraHu3allid WIH B
MYHULUNAIBHBINA apXUB.

Bce paboTsl, cBA3aHHBIE C TOJTOTOBKOM, TPAHCIIOPTUPOBKOM U Mepeaueii apXuBHBIX JOKYMEHTOB,
IIPOU3BOJIATCS CUJIAMHU U 3a CUET Y UpexACHUs.

1.3.ApxuB  YupexIeHHss CO3laeTci B LEIIX CBOEBPEMEHHOTO IpHEMa 3aKOHYCHHBIX
JeJIONIPOU3BOACTBOM JIOKYMEHTOB IPAaKTUYECKOTO HAa3HAYEHHUs IIOCTOSHHOTO U JJIUTEIBHOIO CpoKa
XpaHEHUus, B TOM 4YHCII€ IO JIMYHOMY COCTaBy, OT CTPYKTYPHBIX MOJpPa3A€iICHUI (OT CIEeLHaIUCTOB)
YUPEXIEHUs, a TaKKe OT OpraHU3alUM-NIPEIIIECTBEHHUKOB W OpraHU3alUi, MPUCOEIUHHUBIIUXCA K
JAaHHOMY YYPEXICHHIO, 00ECTICYeHHS UX yUeTa, COXPAaHHOCTH U UCTIOIb30BaHMUSL.

ApxuB co3maeTcsi Kak TOJpas[elieHHe B COCTaBE CIYXObl JOKYMEHTAIIHOHHOTO OOecredeHus
yIpaBieHUs (MK KaK CaMOCTOSTEIBHOE CTPYKTYPHOE MOApa3/ieicHUE Y UPSIKIACHHS).

1.4. 3apenyrommii MBJIOY NelO7 obGecneunBaeT apXuB HEOOXOJUMBIM IOMEIICHUEM,
000pyZIOBaHUEM U Ha3HAYAECT OTBETCTBEHHOTO 32 aPXUB.

1.5. 3a yrpary U mopyy apXuBHBIX JAOKYMEHTOB JIMI[O, OTBETCTBEHHOE 3a apXUB, COBMECTHO C
sapenyrommM  MBJIOY  NelO7 HecyT OTBETCTBEHHOCTh B COOTBETCTBHH C  JICHCTBYIOIIUM
3aKOHOJATEIbCTBOM.

1.6. B cBoeii pabore apxuB VYupexaeHus pykoBoicTByercss denepanbHbiM 3akoHOM «O0
apxuBHOM Jene B PD» Ne 125-03 ot 22 okTsa6ps 2004r., pacnopsauTeabHbIMH JOKYMEHTAMH OpPTraHOB
MECTHOTO CaMOYNpaBlieHUsT B OOJACTH apXUBHOTo Jena, «OCHOBHBIMU NpaBUiaMH pabOThl apXHBOB
opranuszanuii», ogobpenHsiMu perienueM Komterun PocapxuBa ot 06.02.2002r., a Taxke HacCTOSIIUM
ITonoxxeHneM.

1.7. Tlonoxenue 00 apxuBe YupexaeHus paspabaTbiBaeTcsi Ha OCHOBaHUM I[IpumepHOro
MOJIOKECHUS U yTBeprkaaeTcs 3aseayromumM MBIOY NelQ7 .

1.8. Apxus MBJIOY Nel(Q7 paGotaeT no miaHy, yTBEp)KICHHOMY 3aBeIyIOIIUM YUpEKICHUS, U
OTYUTBIBAETCS IIEPE]] HUM B CBOEH padore.

1.9. KoHTpOJIb 32 A€ATENBHOCTBIO apXUBa YUPEkKACHUS OCYILECTBIISAET 3aBEAYIOUIMNA Y UperkICHHS.

1.10.0Oprann3aniMOHHO-METOIMYECKOE PYKOBOJCTBO JEATEIbHOCTBIO apXuBa YUpEKIECHUS
ocymectiseT 3aeayomuid MbJIOY Nel07.

1. CocTaB 10KyMEeHTOB apXuBa

B apxuB nocrynaror:

2.1. 3akonuennsie nenomnpousBoacTBoM MBJIOY NelO7 mokyMeHTBI TOCTOSHHOTO XpaHEHHUS,
oOpa3oBaBIIMECS B JCATCILHOCTH CTPYKTYPHBIX TIOJpa3ACieHU (CICIHUATNCTOB Y UPEIKICHHS),
JOKYMEHTBI BpeMeHHOTO (10 10 1meT) cpoka xpaHeHHs, HEOOXOAUMBIE B MPAKTUYECKOW JEATEIHHOCTH, a
TaKKe JOKYMEHTHI IO TMIHOMY COCTaBY JUTUTEIIBHOTO Cpoka XpaHeHus (cBoimre 10 jer);

2.2. JIOKyMEHTHI TOCTOSHHOTO CpOKa XpaHEHUs U 1O JHMYHOMY COCTaBY YUpPEKICHUM-
MIPEIICCTBCHHUKORB;

2.3. JIoKyMEHTBI IOCTOSIHHOTO XPaHEHUS U 10 JTUYHOMY COCTaBY JMKBUAUPOBAHHBIX YUPEKICHHIA,
HEMOCPEICTBEHHO MO JYMHEHHBIX JTAHHON OpraHu3aIliy WK MPUCOCTUHUBIINXCS K JAHHOW OpPTaHN3allHH.

2.4. Jluunbie GHoHABI, (OTOJOKYMEHTHI, BOCIIOMUHAHMS CTapeHINX, 3acly>KeHHBIX PaOOTHHUKOB
YupexaeHus u T.1.;

2.5. CnyxeOHbIe UM BEIOMCTBEHHBIE U3IaHNUS,

2.6. HayuHo-cripaBo4HBIM anmapaT K JOKYMEHTaM apXHWBa: UCTOPHYECKHUE CIIPABKH YUPEKICHUH,
OIHCH eI, TPEIUCIOBUS U TUTYIBHBIC JTUCTHI K OMMUCSM U T.II.



2. 3apauyu U PyHKI UM apXHBa

3.1. OCHOBHBIMHM 3a7]a4aMH apXUBa SBIISIOTCS:

3.1.1. KoMmriekToBaHue AOKYMEHTaMH, COCTaB KOTOPBIX MPEAYCMOTPEH Pa3aeioM 2 HACTOSIIETO
Ilonoxenus;

3.1.2. VYwuer, obecreyeHUE COXpPAHHOCTH, CO3/laHME HAYYHO-CIPABOYHOIO  ammapara,
HCTOJIb30BAaHUE TOKYMEHTOB, XPAHSIIUXCS B APXUBE;

3.1.3. IloaroroBka u nepeaaya JOKyMEHTOB YUPEKACHUS B CIy4ae JUKBUAALUU (pEOpraHU3aIiy B
dopme TMpHCOENWHEHHS) OpPraHU3aAlUHU-TIPABOIIPEEMHHUKY, BBIIIECTOSIIEH OpraHU3alMd WA B
MYHHIIMIIATIGHBIA apXUB B COOTBETCTBUU C TPeOOBaHUSIMH, YCTaHOBICHHBIMU ['OcynapcTBEHHON apXHUBHOMN
ciryx00ii PD;

3.2. B COOTBETCTBMM C BO3JIOKEHHBIMU Ha HEro 3aJadyaMy apXUB OCYUIECTBIIAET CJEIYIOIIHNE
byHKIMNU:

3.2.1. CocraBinsger W MNPEIOCTABISET HE IMO3JHEEC 4YeM dYepe3 2 roja IOoCjie 3aBEpIICHHS
JeTIOTIPOU3BOACTBOM I'OJIOBBIE Pa3/Ieibl OMUCEH MO IMYHOMY COCTaBY.

3.2.2. IlpuHuMaeT He MO3[HEEe, YeM uepe3 2 roja IMocjie 3aBepLICHHUS JeJIONPOU3BOICTBOM,
YUUTBIBAET W XPAHUT JOKYMEHTHI YUpeXAeHHus, oOpaOoTaHHBIE B COOTBETCTBUH C TpeOOBAHMSAMH,
yCTaHOBJICHHBIMU [ OCyAapcTBEHHOM apXUBHOM ci1yk00ii PD;

3.2.3. Ocy1iecTBIIsSeT y4eT B 00eCIeYrBACT MOJIHYIO COXPAHHOCTh MPUHATHIX HA XpaHEHUE JICT;

3.2.4. Cozmaer ¥ TOAACPKUBACT B AKTyaJIbHOM COCTOSHUM Hay4YHO-CIPAaBOYHBIA ammapar K
JOKYMEHTaM apXHBa;

3.2.5. OpranusyeT UCnoab30BaHNUE TOKYMEHTOB:

- ”HOPMHUPYET PYKOBOACTBO U PAOOTHUKOB YUPEIKICHUS O COCTaBE U COACPIKAHUU IOKYMEHTOB apXHBa;

- BBIJIa€T B YCTAHOBIICHHOM MOPSAKE Aea, JOKYMEHTHI HJIM KOMUU IOKYMEHTOB B IIEJIAX CIYKeOHOTO WM
HAYYHOTO MCIIOJIb30BAaHHS PAOOTHUKAM YUPEKICHHS;

- HUCHOJHSET 3alpoChl OpraHu3alMi U TpakgaH 00 yCTAaHOBJIGHHWU TPYIOBOTO CTaxa W MO JAPYTUM
BOIPOCaM COIHAILHO-TIPABOBOTO XapakTepa, B YCTAHOBJICHHOM IOPSJIKE BBIAAET KOMHUU JOKYMEHTOB U
apXHUBHbIC CIIPABKH;

- BEJIET y4YeT UCTOIh30BAHUS JIOKYMEHTOB, XPAHSIINXCS B ApXUBE;

3.2.6. [IpoBOUT 3KCIEPTU3Y LIEHHOCTH JTOKYMEHTOB, XpaHSIIUXCS B apXHBE, y4yacTBYeT B paboTe
JKCIEPTHOM KOMUCCHH Y UPEKICHNUS;

3.2.7. Opranusyer paboTy Mo cocTaBieHHI0O HoMeHKnatypsl nen MBJIOY NelO7, oxa3sbiBaeT
METOAMYECKYI0O M MPAKTHYECKYI0 TIOMOIIh CIEIHATUCTaM YYpPEXKICHHs B paboTe C JOKYMEHTaMH,
KOHTPOJIMPYET NPaBUIBHOCTh (OpPMUPOBaHUS MU OQOpPMIIEHHS Jiel B JEJONPOU3BOJACTBE, a TaKxkKe
MOJITOTOBKY JIeN K Tiepeaue B apXuB yUPEKICHHS,

3.2.8. VYyactByeT B TMpPOBEJCHUM MEPONPUATHH IO TOBBIIEHUIO KBAIM(PUKAMK JIUII,
OTBETCTBEHHBIX 32 apXUB, U CIYXObI IEIOTPOU3BOJCTBA Y UPEIKIACHUS;

3. IlpaBa apxuBa

Jnist uCTIONTHEHH ST BO3JIOKEHHBIX 3a/1a4 U (PYHKIMI apXUB UMEET MPaBo:

4.1. TpeboBaTh OT CTPYKTYpPHBIX IOJpa3AeieHU (CHEIHAINCTOB) YUPEeKICHUS CBOEBPEMEHHOM
nepeaadyd B apXUB JOKYMEHTOB B VIIOPSJOYECHHOM COCTOSIHUM, KOHTPOJHMPOBATH BEHIMIOJHEHUE
YCTAQHOBJICHHBIX MpaBWI pabOThl € JOKYMEHTaMH B CTPYKTYPHBIX MOApa3AeiICHUIX YUYPEKICHHS
(ciennanucTaMu YUpexaeHus);

4.2. 3anpammBaTh OT CTPYKTYPHBIX MOJpa3/eleHui yupekaeHus (OT CIEHUalUCTOB) CBEIEHUS,
HEOOXoaUMBIE NSl pabOTHl apXWBa, ¢ Y4eTOM OOECTeueHHs MCTIOTHEHUSI BCEX BO3JIOKCHHBIX Ha apXHB
3a7a4 ¥ PyHKIHHA.

4. OTBeTCTBEHHOCTh apXHBa

5.1. ApXuB COBMECTHO C PYKOBOJUTENIEM YUpPEXKIEHUS HECET OTBETCTBEHHOCTh 32 HECOOII0/IEHNE
YCIIOBHI, 00€CIEUNBAIOUINX COXPAHHOCTb JOKYMEHTOB, YTpaTy M HECAaHKIMOHUPOBAHHOE YHHUTOXXCHHE
JOKYMEHTOB, a TAaK)K€ 3a HapyLICHHE IIPABWJI MCIIOJIb30BaHMUsS JOKYMEHTOB M JIOCTyIa IIOJIb30BATENIEH K
JOKyMEHTaM.



